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Explanation of the Notice of Completion Form

This form is reguired to be submitted with 15 copies of every
draft Environmental Impact Report which is reviewed through
the State Clearinghouse (see CEQA Guidelines Section
15085[d]). It is used by the Clearinghouse for transmittal of all
environmental o

documents :

LEAD AGENCY

Project Title: This is the project’s common name. It is best to
use project specific words in order to facilitate database
searches.

Lead Agency: This is the name of the public agency that has
legal responsibility for preparation and review of the
environmental document.

Contact Person: Name of contact person from the lead agency.
This should not be the consultant’s name,

Pitone: Phone number of the contact person at lead agency.

Street Address: This is the mailing address for the contact
person from the lead agency. State comments will be mailed
to this address.

City: City of the lead agency address. This is not necessarily the
city in which the project is located,

Zip: Zip code of the lead agency. Please indicate the new nine
digit zip code if applicable.

County: County of the lead agency address. This is not
necessarily the county in which the project is located.

PROJECT LOCATION

County: County in which the project is located. Most state
agencies assign projects for review according to the county
of the project. The State Clearinghouse is not always able to
determine the location of the project based upen the address
of the lead agency. An example of this problem is Los
Angeles Department of Airports projects located at Ontario
International Airport,

City/Nearest Community: City or town in which the project is
located; or the nearest community to the location, of the
project. '

Cross Streefs: Indicate the nearest major cross streets or cross
streets.

Total Acres: The total area encompassed by the project site
gives some indication of the scope of the project and its
regional significance.

Assessor’s Parcel Number (optional): For locational purposes.

Section, Township, Range and Base: Please indicate base
meridian. If you are not able to provide Assessor’s Parcel
Number, please indicate Section, Township, and Range.

Highways, Airports, Railroads, Schools, and Waterways
(including streams or lakes): These identifiers are of
consequence {0 many projects. By restricting the
information to those features within a two-mile radius of the
project site, unnecessary data collection can be avoided.
Please indicate the name(s) of the waterways, airports,
tailroads, schools, and the route number(s) of the state
highways.

DOCUMENT TYPE
This identifies the nature of the environmental document. Mark

appropriate blanks with an “X”,

LOCAL ACTION TYPE
This helps reviewers understand the type of local approvals that
will be required for the project and the nature of the project and

its environmental documentation. Mark appropriate blanks with
“X”'

. DEVELOPMENT TYPE

This data category helps identify the scope of the project for
distribution purposes. Additionally, the information also serves
to identify projects of a similar character to assist in the reuse of
environmental documents. For some of the development types,
the form asks for the number of acres, square footage, and
number of permanent employees. Fill in the blanks.

PROJECT ISSUES DISCUSSED IN DOCUMENT

These are the topics on which the environmental document
focuses attention. These are not necessarily the adverse impacts
of the project, but the issues which are discussed in some depth.
Check appropriate blanks. .

PRESENT LAND USE AND ZONING -

This enables the agencies to understand the extent of the
changes proposed and again helps to identify projects with
similar environmental issues for later reuse of information,

PROJECT DESCRIPTION

This response should provide a thorough description of the
proposed project enabling the reviewing agencies to understand
the total project concept. The data categories can provide
guidance and structure to the explanation given.

Reviewing Agencies Checklist:

REVIEWING AGENCIES

The back of the form lists the agencies and departments to
whom the SCH may distribute a drafi document. The lead
agency can indicate for the SCH’s information any responsible,
trustee or concerned agencies which they would like to review
the document, or who have previously been involved in the
review of the project. Any agencies that have received the
document directly from the lead agency should also be marked.

PUBLIC REVIEW PERIOD

This section is to be filled in when the Notice of Completion
form is being filed and not being submitted with environmental
documents.

CONSULTING FIRM
This information is to be filled in only if applicable.

APPLICANT
This identifies whether the applicant/project proponent is a
private developer or the lead agency. ‘ )





